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TOOLS

STEP 1.  Remove Box and File Drawers

Release the Snap Joints by pulling up on the left and pushing down 
on the right. Pull box and file drawers out.

The following steps are instructions on how to 
remove the Top Cap of a Box/File Mobile Pedestal 
with lock, and replace it with a new top cap.

SNAP JOINT

snap joint
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2.

Press tab in to release 
suspension

Press tabs inward to pull 
suspensions out.

2B

PRESS

STEP 2. Remove Suspensions on the right side 
	     of the Pedestal

Using pliers, bend in tabs to release suspensions. (You do not need 
to remove left side suspensions)

•	 The right side has (1) tab on the top, and (1) tab on the bottom 
that need to be pressed inward. IMAGE 2A

•	 Using a plier; press tabs inward then, lift the front of the 
suspensions up, pull forward to release. IMAGE 2B

Suspensions

Tab
(1) at top
(1) at bottom

2A
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LOCK BAR

STEP 3. Remove Lock Bar STEP 4a. Remove Top Cap

Remove the (6) screws holding the top cap in place.

TOP CAP

SCREW
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STEP 4b. Remove Top Cap continued 

Using your fingers or a plier, squeeze clips and push 
upwards. Remove top cap.

UNDERSIDE VIEW 
OF TOP CAP

SQUEEZE THEN
PUSH UP THE CLIPS

STEP 5. Ready for new Top Cap

The mobile pedestal is now ready to have new top 
cap installed.

2.
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ALIGN ENDS

STEP 6a. Install new Top Cap

Align rear side of the new Top Cap with the top rear 
end of the pedestal. Push top cap down till clips 
click in place.

2.

2.
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STEP 6b. Install new Top Cap continued STEP 7. Reinstall Lock Bar

Re-place (6) screws to hold the new top cap
in place.

Re-place Lock Bar back in it’s slot on the right side.

LOCK BAR
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STEP 8. Reinstall Suspensions on the right side 
	     of the Pedestal

2.

•	 Slide suspension into Tab A at back of the pedestal. Once in 
place with Tab A, lower suspension on Tab B. IMAGE 8A

•	 Bend tabs (previously bent in Step 2) back out to hold 
suspension in place. IMAGE 8B

Return suspensions 
in place

s
DETAIL VIEW OF THE 
SUSPENSIONS IN THE 
CORRECT POSITION

TAB A

BEND 
TAB OUT

2.2.

2.

8A

8B

TAB B
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Return box and file drawers in place. Align to the 
suspensions and push in.

STEP 9. Reinstall Box and File Drawers STEP 10. Finished installation of the Pedestal with 
	       the new Top Cap


